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Introduction
Instructions

Special considerations

Contact us

Website Phone Return instructions

1. Your information

2. Type of distribution

Note: 

Please select one of the following. 

Normal distribution (including required minimum distributions): 

Termination of employment: 
 

Termination of plan: 

Disability: 

Hardship: 

Death: 

Divorce: 
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B. Future payments:    

Systematic withdrawal payments: 

Life expectancy payments: 

4. Withholding election (Form W-4R/OMB No. 1545-0074)

Federal withholding

 If taxes are withheld on the distribution, the amount you requested in Section 3
will decrease by the amount withheld.

Eligible rollover distributions

•

•

•

•

For an eligible rollover distribution, the default withholding rate is 20%.

Withhold

3. Method of distribution

 or 

A. Immediate payments

Total distribution and account termination

Partial distribution:  or 

Net: 

Gross: 
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4. Withholding election (Form W-4R/OMB No. 1545-0074) (continued)

Distributions not eligible for rollover

• 

• 

• 

For nonperiodic payments, the default withholding rate is 10%.

Withhold 

 

State withholding
 

Residents of Connecticut 

Residents of Iowa

Residents of Michigan

Residents of Minnesota 

  Withhold   
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5. Method of payment

existing

       

       

new*

       

       

*   For new bank accounts, please include a preprinted voided check. 
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6. Signature of participant

 

 

 

Important: 

Note:

 
 

 

Medallion signature guaranteed by (if applicable): 

Note: The Medallion signature guarantee shouldn’t be dated.

Spousal consent

 

 

7. Signature of the plan administrator or employer

 

8. Mail
Please enclose and mail to

Regular mail  
 

Express mail  
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Appendix A 

Introduction

Instructions

Special considerations

Withholding instructions (Form W-4R/OMB No. 1545-0074)

General instructions

Future developments.  

Purpose of form. 

Caution: 

Nonperiodic payments—10% withholding.

Eligible rollover distributions—20% withholding.

Note:

Payments to nonresident aliens and foreign estates.

Tax relief for victims of terrorist attacks.
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Withholding instructions (Form W-4R/OMB No. 1545-0074) (continued)

2025 marginal rate tables

 
surviving spouse Head of household

Total income over—
Tax rate for every dollar 
or more Total income over—

Tax rate for every dollar 
or more Total income over—

Tax rate for every dollar 
or more

Specific instructions

More withholding. 

Less withholding (nonperiodic payments only). 

Suggestion for determining withholding. 

Examples.

Example 1.

Example 2.
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Specific instructions (continued)

Privacy Act and Paperwork Reduction Act Notice
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Note:

IMPORTANT INFORMATION ABOUT 
YOUR QUALIFIED RETIREMENT 
PLAN DISTRIBUTION
INTRODUCTION

 

• 
• 
• 
• 
• 

• 

• 

Note:

 

 

Note:

PART ONE—PAYMENT OPTIONS FOR PLAN 
PARTICIPANTS
IMPORTANT NOTICE TO PARTICIPANT
Read the following message before reviewing 
your options.

 

 

DISTRIBUTION OPTIONS
OPTION I — LUMP-SUM PAYMENT

A. LUMP-SUM PAYMENT DEFINED

B.  FINANCIAL EFFECT AND TAX CONSEQUENCES OF A 
LUMP-SUM PAYMENT

OPTION II — INSTALLMENT PAYMENTS

 
 
 

 

A. INSTALLMENT PAYMENTS DEFINED

 

B.  FINANCIAL EFFECT AND TAX CONSEQUENCES OF 
INSTALLMENT PAYMENTS

 

 

OPTION III — ANNUITY CONTRACT

A. ANNUITY CONTRACT DEFINED

 

B.  FINANCIAL EFFECT AND TAX CONSEQUENCES OF 
THE ANNUITY

PART TWO — PAYMENT OPTIONS 
FOR BENEFICIARIES OF DECEASED 
PLAN PARTICIPANTS
IMPORTANT NOTICE TO BENEFICIARY

 

OPTION I — PARTICIPANT’S ACCOUNT BALANCE 

OPTION II — TYPE OF PLAN
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PART THREE — PAYMENTS NOT FROM 
A DESIGNATED ROTH ACCOUNT 

 
 

GENERAL INFORMATION ABOUT ROLLOVERS 
How can a rollover affect my taxes? 

What types of retirement accounts and plans may accept my 
rollover? 

 

How do I do a rollover? 

If you do a direct rollover,

If you don’t do a direct rollover,

How much may I roll over? 

 

• 

• 

• 

• 

• 

• 

• 

• 
 

• 

•  

If I don’t do a rollover, will I have to pay the 10% additional 
income tax on early distributions? 

 

• 

• 

• 

• 

• 

• 

•  

• 

• 

•  

• 
 

• 

• 

• 

• 

•  

If I do a rollover to an IRA, will the 10% additional income tax 
apply to early distributions from the IRA? 

 

• 

• 

• 

• 

Will I owe State income taxes? 

SPECIAL RULES AND OPTIONS 

If your payment includes after-tax contributions 
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If you miss the 60-day rollover deadline 

 

 

 
 
If your payment includes employer stock that you don’t 
roll over 

 
 

 

If you’ve an outstanding loan that’s being offset 

 

If you were born on or before January 1, 1936 

 

 
 

If your payment is from a governmental section 457(b) plan 

term care insurance

If you roll over your payment to a Roth IRA

 
 

 

 

 
  

  
 

If you do a rollover to a designated Roth account in the Plan

 

 

 

If you’re not a Plan participant 

Payments after death of the participant.

 

  If you’re a surviving spouse.
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If you’re a non-resident alien 

 
  

 

Other special rules 

 

 

 

FOR MORE INFORMATION 

 
 

PART FOUR — PAYMENTS FROM 
A DESIGNATED ROTH ACCOUNT 

This notice describes the rollover rules that apply to payments 
from the Plan that are from a designated Roth account.

GENERAL INFORMATION ABOUT ROLLOVERS 
How can a rollover affect my taxes? 

 

 

What types of retirement accounts and plans may accept my 
rollover?  

 

• 

• 

• 

How do I do a rollover? 

If you do a direct rollover,

If you don’t do a direct rollover,  

 

How much may I roll over? 

 

• 

• 

• 

• 

•  

• 

• 

• 

• 

•  
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If I don’t do a rollover, will I have to pay the 10% additional 
income tax on early distributions? 

• 

• 

 

• 

• 

• 

• 

• 

• 

• 

• 

•  

•  

•  
 

• 

•  
 

• 

•  

If I do a rollover to a Roth IRA, will the 10% additional income 
tax apply to early distributions from the IRA? 

 

• 

• 

• 

 

Will I owe State income taxes? 

SPECIAL RULES AND OPTIONS 
If you miss the 60-day rollover deadline 

 

 

If your payment includes employer stock that you don’t 
roll over 

If you’ve an outstanding loan that’s being offset 

 

 

or before January 1, 1936 

If your payment is from a governmental section 457(b) plan 



If you’re not a Plan participant 

Payments after death of the participant.  

  If you’re a surviving spouse.

 

 

   
a spouse

 

 
 

 
order  

If you’re a nonresident alien 

 

 

Other special rules 

 

 
 

 

 

 

FOR MORE INFORMATION 
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